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Returned back for released of appt. to personnel concerned, accounting office





Forwarded to OC/OVCAA/OVCA for signature





Returned to BP to Analyst for typing


For review and initials of the SC/DC/Dir





Forwarded to Diliman Budget Office for Budget Clearance





Analyst; received/evaluates the correctness of data


Analyst processed the said additional assignment for personnel clearance


Section Chief evaluates and initial


Division chief, signed for REPS and ADMIN initials for faculty


For awarded to the Director’s Office





Original / Renewal


Fully accomplished skills basic papers


(white form for FACULTY)


(green BP for REPS)


(blue BP for Admin)


Justification
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